Annual Renewal Coversheet (Fillable word form)
This is a word document of the Annual Renewal coversheet as of July 2025. Researchers can use this document to draft their renewal before completing the online version in RISe. 
For additional instructions on how to complete the application see our guidance notes (also available in the online version of the application in RISe by clicking on the question marks [image: Guidance Notes]) 
	Annual Renewal Coversheet 

	1.1 Eligibility for delegated review
Does this Annual Renewal qualify for delegated review? See guidance notes for this criteria. 
	☐ Yes   ☐ No

	1.2 Participant Recruitment 

	

1.2.1 What stage of recruitment is your study? 
	☐ Ongoing 
☐ Complete
☐ Paused
☐ Not Applicable

	Please provide further details around the stage of your recruitment: 
	

	1.2.2. Does your study involve secondary use of data or observations without direct interaction with participants? 
	☐ Yes
☐ Not applicable

	Please provide further details if you selected Yes above:
	

	1.2.3 Please enter the total number of participants who have been involved in the study: 
	

	Goal (total number of participants)
	

	1.2.4 Have there been any participant withdrawals? 
	☐ Yes
☐ No

	If Yes, please explain to the extent possible.
	


	1.3 Progress of Study 

	Provide a brief summary of the progress of the study. This can include information on whether the recruitment of participants, data collection, and/or fieldwork is going according to plan and any other details on whether the study implementation is meeting its timelines.
	

	1.4 Unanticipated problems

	1.4.1 After reading the definition of ‘unanticipated problems’ provided in the guidance, are there any unanticipated problems that you have experienced and have not already been reported via a Request of Acknowledgement? 
	☐ Yes

☐ No

	1.4.2 If “Yes”, explain
	

	1.5 Changes in Conflict of Interest 

	Please provide details of any changes in relation to conflict of interest status of the Principal Investigator and/or other members of the study team. 
	

	1.6 Expired Study

	Has this renewal been generated after the study’s expiry date? 
	☐ Yes
☐ No

	1.6.A If the study has expired, please provide a written explanation for the late renewal. 
	

	1.6.B Have any research-related activities been conducted since the study expired? If yes, please describe. 
	

	1.6.C Please describe the procedures that have been put in place to ensure timely submission in the future: 
	

	1.7. Additional Comments: 
	

	1.8 Is your application 6 years or older? 
	☐ Yes
☐ No

	Please carefully look over your approved ethics application to ensure that it matches your study processes and procedures. If the approved study no longer matches the research you are conducting, you are required to submit a new application for ethical review. Please reproduce the statement below to confirm that your study conforms to the approved procedures:
"I confirm that my study conforms to my approved ethics application and that all aspects of the study, including participant recruitment, consent documents, study materials, etc., are up-to-date and reflect how my study is currently being conducted."
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